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CREATIVE ARTS PROGRAMS
Payment Voucher
	Program Name:
	
	Cost Centre:
	

	Program Coordinator:
	

	Telephone:
	
	Mobile:
	

	Fax:
	
	Email:
	

	Supplier Name:
	

	Address:
	

	Suburb:
	
	State:
	
	Postcode:
	

	Telephone:
	
	Fax:
	


	Description
	Qty
	Unit Cost
	GST
	Total Cost
	For Office Use Only:

	
	
	
	
	
	GL Code
	Internal Order No.

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Sub Total
	
	
	
	
	
	

	Freight/Postage/Delivery
	
	
	
	
	
	

	Total GST
	
	
	
	
	
	

	Total of Order
	
	
	
	


Please note:

· Invoices/Receipts etc. must be attached.

· GST (if applicable) must be included.

· Payment Voucher to be processed by School Administrative Manager for approval for payment.
Certification Under Section 12 of the Public Finance and Audit Act 1983:

	Performance of Services/Goods Received (Program Coordinator):
	

	Appropriation correct and funds available (Cost Centre):
	


	Payment prepared and checked by (Program Coordinator):
	

	Section 12 Payment Approved by MO23 Delegate:
	

	Section 13 Payment Approved by Authorising Officer: 
	

	Date:
	

	Vendor No: 


�
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